
N')tice Inviting Bids from agencies/companies for providing services of contractual resources for Office Manager of
the BPSM Society office at Sinchai Barrack No.l, Harding Road. Patna.

Bihar Prashasnik Sudhar Mission Society
Ceneral Administration Department

\ Govern ment of Bihar

BPSM Society invites Bids fronr experienced agenciesicompanies fbr plovision ofcontiactlral resources fbr OtIce Manager.

The nature ofwork. requirenrent ofstaffs and eligibility conditions have been explained below:-

Rccruitmcnt of staff:

No. of Staff mentioned in the table above can be decreased or increased by BPSMS.

Iiiigibilitr Critcria:

fhe lnterested party must meet the following criteria (and subntit suppofting docunrents as part oftechnical bid):

a) Agency/ company should be registered \ith the state govemment and should have a local ol'fice in Patna

Mun icipal Corporation area.
Prior Experience: Agency should have a minimum experience of 3 years of having provided similar liind of
services to governmental,isemigovemmental offices (work order'i completion cefiifrcate to be plovided)
Fittottcitrl Crilerion: Average annual turn o\,er ofthe bidder should be at least Rs. I Crore over the lasl thr.(
financial years 20li-2014. 2014-2015 and 20l5-20l6 ( relevant audited repon to be submined)
Indictment C teriotr: The bidder should have never been indicated by any coLrd of larv or any oflice of any

state/central governmental agencies (Self Declaration on letter head to be submitted)
PF Contribution: The biddeL should be registered with Provident Fund Comrrissioner (PF Account No.

allotted by PF commissioner to be provided)
The bidder shouLd have Service Tax Re.eistlation (Service Tax Registration no. to be provided)
Bidder should submit a detailed CV of minimun 5 candidates having above nentioned reqLrisite qualification.
lnreres/ecl Pctrties.should sLtb lit the httls us u single/individuu/ tnlil) consotliunls. dt.\a.i.tlions at jotnt
t,enlures will not be allored

'/'

f)

h)

b)

r)

d)

e)

Su bm ission and Evaluation Details:

l. The technical and Financial bid rnal be subn'ritted separately b) thc interested bidders in separate sealed

envelopes and both of them should be enclosed in one sealed envelope cleatll, super scribed "Bids ior
providing services of contractual r€sources for Post of Office Manager of the BPSM society- olfice rt the

' under-mentioned address".
2. Last date of submission of Tender-Not latel than 02.00 PM on 2l" September. 2016. The Bid-< rvill be opened

on 2i" September.20l6 at 03.00 PM in the BPSMS office.
3. Contact Details for submission of Bid:

Bihar Prashasnil< Sudhar Mission Sociely
Sinchai Barrack No.1,

Harding Road. Pa I na-1i000(l I

4. The financial bid should be in the forrr ofa per person monthly rrte (inclusive ol all taxes ancl

orher charges) separatelv for each ofthe specified category above.

5. l'he Bidder will be evaluated on the least quote basis prcvided that the bidder qLralifies technrclJl,r

The basis for deciding least quote would be the aggregation of thc monthly charges I'or all the

specified stafTs thal are required as per the table above.
7'he deponnent/BPSM resert es the right tct vithtlrctu, fi'on lhe process or un\, pot l lherof: la uccepl o' rcjecl dn| at'

assignin€: 01) reason \)hdtsoe\)er. No./inancial rhligttion ,.pill occttr to lhe Depuru]tenll []PSI,l in such ut a'ett
Further, the Departntent/BPSM shull not be re.spcn;ible Jor nctn receipt ctf un) ct'rrespttndln.e senl b|
post/courier/e-mail/fax. Bicls in unseqled envek'ps w'il/ not he accepled.
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15.000/- L Craduate in an;'Discipline
2. Working l(nowledge of Computers as MS Oflice. Intcrict elc
I Preference rvill be given to the candidates residinq in Patna.


